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1. Overview 
 
Odonata Central was designed with a contemporary user interface that should be self-explanatory.  
Information icons are available throughout for various features that may require some more 
explanation.   
 
The guide is available if you prefer a step-by-step description of the various functions of Odonata 
Central.   
 
If you have a specific question, see the Frequently Asked Questions (FAQ) page first.   
 
 
These are the main things you can do on the Odonata Central Website: 
 
ADD RECORDS:  You can add your own Odonata observations to the database of records so you can 
keep track of them and so others can see them.  Records can be Photo Records, Specimen Records or 
Observed Only records.   By adding records, your observations are helping to increase our 
understanding of Odonate distribution and abundance.  Records of all species are welcome, including 
common species.   
 
BROWSE RECORDS:  The Odonata Central Database currently contains over a quarter of a million 
observations.  You can search these records for a particular species or particular locations.  Find the 
exact records you want with powerful filter settings. 
 
MAP RECORDS:  Produce a variety of different map types of the specific records you want to see by 
setting the powerful filters.  Zoom in or out to see the maps at different levels.   
 
SPECIES LISTS:  Produce a list of species for any location and date based on the records in the database.  
List includes early and late flight dates for all species listed.   
 
MY SPECIES LISTS:  Found under the MY OC tab, this function allows you to see your lists and list totals 
for any location or date.  Great for managing life lists, year list, county lists, etc. 

 
   

  



2. Entering New Records 
 
Overview: 
 

• You must be registered and logged in. 
• You enter new records on a checklist in a two-step process by clicking the ADD RECORDS tab. 
• Step 1: You enter the date and location that applies to the entire checklist. 
• Step 2: You enter your sightings onto a checklist.   
• A checklist can be all the species you observed (preferred) or as short as a report of a single 

species.   
• You can enter species that you photographed, collected or only observed.   
• You record (or check off) a species on the checklist by entering a number (either exact or 

estimate) into the Count column.  If no count is available, enter an “X” to record the species. 
 
The following annotated screen shots walk you through the process and explain the options.   
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2. Entering Records 

 
 
 
 
 
 

 
  



3. Browsing and Editing Records 
 
Overview: 
 

• Begin by clicking the BROWSE RECORDS tab. 
• Select either all records or the subset of records you wish to view.   
• A list of all Odonata Central records is displayed with the most recent records at the top.   
• View the details of the record by clicking the Details button. 
• Apply filters to select only the records you want. 
• You can see these records on a map by clicking the Map these results button. 

 
 

 
 
 
  



3. Browsing Records 

 
 

 
  



3. Browsing Records 

 
 

  



4. Mapping Records 
 
Overview: 
 

• You must select a Taxon before viewing a map.  This will most often be a species, but you can 
map higher taxon levels as well, such as “Sympetrum sp.”. 

• The map data will load and then the map will be displayed.  (Note the “loading spinner” at the 
bottom of the map that tells you when data are finished loading). 

• Select the map background you want to view.  Plain, Road, Terrian, Satellite and Hybrid 
(Road/Satellite) views are available.   We suggest Plain map to view the data initially for US 
records because it shows outlines of Countries, States and US Counties.  However, you will have 
to switch to another map type to zoom in closely.   For other regions, Road is a good starting 
choice.   

• You can view different map types.  Sighting map is the basic Odonata Central map type.  It 
shows a distribution grid when zoomed out and individual observations when zoomed in.  

• You can select other map types which are explained below.   
• Use filter settings to map exactly the data you want. 
• Click the “List these results” button if you want to see a list of the records that are displayed on 

your map.  In the list view, you can use Map these Results to go back to the map.  This makes in 
convenient to bounce between List and Map views.   

• NOTE: Some large data sets can take a long time to load and will be truncated at 10,000 records.  
Be sure to specify the geographical region you are interested in to minimize this issue.   

 

 



 
 

  



4. Mapping Records 
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4. Mapping Records 

 
 
 
 
 
 

  



5. Species Lists 
 
Overview 
 
A powerful feature that lets you produce species lists for any combination of filter settings.  Becomes 
especially powerful when combined with multiselect filters. Early and late flight dates are shown for 
every list produced. 
 
A simple application would be look at a species list for your county.   
 
Another application would be to look at list of your county and surrounding counties for the months of 
April and May.  
 
The possibilities for producing lists are nearly endless because of the sophisticated filtering capabilities.  
 
You can view all your personal lists by filtering for just your sightings or you can use the My Lists 
feature under the My OC tab in the main menu which is prefiltered to show just your sightings.   
 
All lists are displayed alphabetically at each taxonomic level by scientific name.  So, the suborders are 
arranged alphabetically, the families are alphabetical within each suborder, the genera are alphabetical 
within each family and finally the species are alphabetical within each genus.  
  
 

  



6. Filter Settings 
 
Overview: 
 

• Filters can be set for Browsing, Mapping and Species Lists. 
• Filter settings can be combined to show only the records you want.   
• Multiselect filters allow you to select for more than one item at a time.   

o For example, you could search for records in three states with one filter setting by enter 
the names of the three state in the Location filter.   

• Basic filters are shown initially, but you can access the advanced filters by clicking the More 
Filters button 

 
 
 
 

 
  



6. Filters 
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6. Filters 

 
See the Vetting chapter for discussion of special filter switches for vetters.  



7. Vetting Process 
 
Only vetters use the procedures described here to Accept or Decline submitted photo records.  
Records are assigned a status of Pending based on previous records of species in the area.  See FAQ for 
details.  Pending records are considered high priority for vetting and are placed in the vetting queue for 
vetters to examine.   However, vetters can vet any records if they wish.   
 
Overview for Vetters: 
 
You must be logged in to vet records. 
 
The best way to see records needing vetting is to select “Browse Records” from the top menu and then 
“Vet Records” from the submenu. 
 
From the list of records displayed, click the “Details” button of the first record you want to vet. 
 
Once the first record is displayed, you can: 

• See enlarged versions of the submitted photos 
• Click the “four corners” icon on the map to view the map full screen 
• Change the species name by clicking the pencil icon next to the name 
• Enter Decision notes 

 
One-click vetting: 
 
Once you have examined the record and changed the species name or entered decision notes if 
necessary, you click either Accept or Decline on the top menu.  This saves the record and your 
decisions AND automatically advances to the next record in the stack. 
 
NOTE: You MUST enter Decision Notes for all Declined records and you will get a warning if you hit 
Decline with that box empty.  All decision notes should be signed by the vetter to facilitate other notes 
being added by other vetters. 
 
Accepted and Declined records are locked to editing.  You MUST change the status of record to 
Pending if you want to make changes yourself or if you want to allow the submitter to make changes.   
 
If there is an error in location or date you should make every effort to have the submitter change this 
since it affects the entire checklist.  If this fails, contact us using the Contact Us link in the footer. 
 

  



7. Vetting 
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8. Importing iNatualist Records 
 
iNaturalist is another citizen science database that accepts Odonata records.  iNaturalist does not have 
the powerful filtering, mapping, species lists and mapping functions of Odonata Central.  In addition, 
iNaturalist records can be vetted by anyone but Odonata Central uses only expert vetters. 
 
If you like to use iNaturalist, but want your records also in Odonata Central to take advantage of its 
features, you can easily cut and paste your iNaturalist records into Odonata Central.  Directions follow: 
 
 
 
 
 
 
 

 
Continued on next page … 
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